
Application – October, 2018 

  

    APPLICATION FOR EMPLOYMENT 
 
 

 
 

 
PERSONAL INFORMATION 
 
Name _________________________________________      Email Address _________________________________
     
 
Present Address ________________________________________  ___________________  ______   __________ 
                          City                                  State       Zip Code 
 
Permanent Address _____________________________________  ___________________  _______  __________                             
                City                                 State        Zip Code 
 
Are you 18 years or older? Yes____  No____  Telephone_____________________ Cell:___________________________ 
 
EMPLOYMENT DESIRED 
      Date you  Salary  
Position_________________________________ can start_____________ Required______________________ 
 
Have you filed an application here before?  Yes____  No____  If yes, give date_______________________________ 
 
Have you been employed here before?        Yes____  No____  If yes, give date_______________________________ 
 
Referral Source:  Ad (specify newspaper)________________  Walk in or other_______________________________ 
 
Are you now employed?  Yes____  No____  If yes, may we contact your employer?___________________________ 
 
Are you available to work:      FULL-TIME____   PART-TIME____   TEMPORARY ____ 
 
List hours available_______________________________________________________________________________ 
 
EDUCATION Name & Location          #Years Attended         Diploma/Degree      Major/Area of Study 
 
High School:   _____________________________ _______________      ______________ _______________
                                                        
College/Trade: ____________________________ _______________      ______________ _______________
                               
Other                                
 
Special Skills and Qualifications                         
 
List licenses held relevant to employment:  (e.g. Drivers License) 
 
Type:______________  Number:__________________________ Class:_______        Expiration Date:____________ 
 
 
CRIMINAL HISTORY BACKGROUND CHECKS 
All employment offers are conditioned upon the applicant passing a background check, which 
includes a criminal background check.  Criminal convictions are not an automatic bar from 
employment.  Each case is considered on its individual merits and the type of position sought.    
 



Application – October, 2018 

EMPLOYMENT EXPERIENCE - Please list at least three employers (present or most recent employer first). 
Attach additional sheet as necessary.    
 
 
_______________________________________________________ ___________________________________ 
Employer       Dates Employed    From     To 
_______________________________________________________ ___________________________________ 
Address        Telephone 
_______________________________________________________ ___________________________________ 
Job Title        Supervisor’s Name 
                                 
Description of Duties  
_______________________________________________________ ____________________________________ 
Reason for Leaving      Hourly Rate      Start    Final 
 
 
_______________________________________________________ ___________________________________ 
Employer       Dates Employed    From     To 
_______________________________________________________ ___________________________________ 
Address        Telephone 
_______________________________________________________ ___________________________________ 
Job Title        Supervisor’s Name 
                                 
Description of Duties  
_______________________________________________________ ____________________________________ 
Reason for Leaving      Hourly Rate      Start    Final 
 
 
_______________________________________________________ ___________________________________ 
Employer       Dates Employed    From     To 
_______________________________________________________ ___________________________________ 
Address        Telephone 
_______________________________________________________ ___________________________________ 
Job Title        Supervisor’s Name 
                                 
Description of Duties  
_______________________________________________________ ____________________________________ 
Reason for Leaving      Hourly Rate      Start    Final 
 
PROFESSIONAL REFERENCES (Examples: supervisor, professor/teacher) 
Please list three professional references you have known for at least one year.  Do not include friends or relatives. 
Name   Address                  Telephone          Years                     Relationship 
 
____________________  _____________________________  _________________  ______________ ___________ 
 
____________________  _____________________________  _________________  ______________ ___________ 
 
____________________  _____________________________  _________________  ______________ ___________
                                 
I authorize the investigation of all statements contained in this application for employment as may be necessary to 
determine my eligibility for employment.  I certify that answers given herein are true and complete to the best of my 
knowledge and I understand that making false statements on this application or withholding information shall be 
grounds for disqualification or dismissal.  I understand and agree that, if hired, my employment is for no definite 
period and may be terminated at any time.  
 
________________________________________________ ___________________________________________ 
Signature      Date 

 
 

****The original city application with signature must be received by the position 
closing date in order to be considered a valid application.**** 
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